 SEQ CHAPTER \h \r 1Sample Letter Requesting Referrals
Omaha Acupuncture Clinic
Mary Smith, L.Ac.

939 Office Park Road, Suite 201

West Omaha, NE 66665

402-223-8884
August 31, 2003

Omaha Health & Orthopedics

Attention Dr. John Doe

4444 Main St.   

Omaha, NE, 66664

Dear Dr. Doe,

My name is Mary Smith and I am a Licensed Acupuncturist in the state of Nebraska, certified by the Nebraska Board of Medical Examiners.

I have recently relocated my clinic to the above address and would be happy to accept referrals from your office for patients whose conditions may not be responding well to traditional health care options.  I offer the latest in acupuncture, Chinese herbal medicine, and nutritional counseling to help people with problems in the following areas:


-pre and post surgical care


-pain management


-migraines and chronic headaches


-chronic insomnia


- environmental sensitivities and food allergies


-fibromyalgia


- gynecological care

Enclosed is a packet of information about the benefits of acupuncture and Chinese medicine. I would love to offer my services to your patients and to work with you to improve their chances at full recovery from the conditions listed above. 

I hope you will review the enclosed information and I look forward to hearing from you and to serving your patients.  My clinic is also able to provide documented research on a variety of other health care concerns upon request. 

I believe that the integration of our two medicines is the future of modern health care and I look forward to being of service to you and your patients.  Please feel free to contact me at any time.

Yours sincerely,

Mary Smith, L.Ac.

Sample Letter Requesting Job in MD Clinic
Omaha Acupuncture Clinic
Mary Smith, L.Ac.

939 Office Park Road, Suite 201

West Omaha, NE 66665

402-223-8884
August 31, 2003

Omaha Health & Orthopedics

Attention Dr. John Doe

4444 Main St.

Omaha, NE, 66664

Dear Dr. Doe,

My name is Mary Smith and I am a Licensed Acupuncturist in the state of Nebraska, certified by the Nebraska Board of Medical Examiners.
I understand that you may be interested in expanding your services to include acupuncture care in your office for patients who request it or whose conditions may not respond well to standard medical options. I would be interested in such a position and am qualified to offer the latest in acupuncture, Chinese herbal medicine, and nutritional counseling to help people with problems especially in the following areas:


-pre and post surgical care


-pain management


-migraines and chronic headaches


-chronic insomnia


- environmental sensitivities and food allergies


-fibromyalgia


- gynecological care

Enclosed is a packet of information about the benefits of acupuncture and Chinese medicine. I would love to offer my services to your patients and to work with you to improve their chances at full recovery from the conditions listed above. 

I hope you will review the enclosed information and contact me if you have any questions. I believe that the integration of our two medicines is the future of modern health care and I look forward to being of service to you and your patients. Please feel free to contact me at any time.

Yours sincerely,

Mary Smith, L.Ac.

Randall E. Acupuncturist, Lic. Ac.
100 Broadwalk Place, Suite 202

Sheboygan, MI 97065

Tel. 832-998-0764, Fax: 832-998-0765
Dec. 12, 2004

Dr. Richard A. Galveston, MD

2233 Charring Cross Rd.

Sheboygan, MI 97067







Dear Dr. Galveston,

It was a pleasure to speak with you over the phone the other day. Enclosed please find the folder of information about my clinic that I said I would send you. Hopefully, it will answer some of the questions you may have about my training and education, the services our clinic offers, and about acupuncture and Oriental medicine in general. More and more people are becoming interested in acupuncture and Oriental medicine, and I am happy and excited about making these time-tested therapies available in the Sheboygan area. 

After looking through the materials in this folder, if you have any other questions, I would be happy to answer them for you, either in person or over the phone.

Sincerely,

Randall E. Acupuncturist

Randall E. Acupuncturist, Lic. Ac.
100 Broadwalk Place, Suite 202

Sheboygan, MI 97065

Tel. 832-998-0764, Fax: 832-998-0765
Dec. 12, 2004

Dr. Richard A. Galveston, MD

2233 Charring Cross Rd.

Sheboygan, MI 97067







Dear Dr. Galveston,

If your clinic has patients who have not responded adequately or completely to conventional medical treatments, our clinic offers an alternative to support and improve your results, especially in the areas of pre and post-operative care, chronic pain management, and gynecological complaints. We work hand-in-hand with your treatment plan, to help you serve your patients better.

Enclosed please find a folder of information about my clinic and our services. Hopefully, it will answer some of the questions you may have about my training and education, the services our clinic offers, and about acupuncture and Oriental medicine in general. More and more people are becoming interested in acupuncture and Oriental medicine, and I am happy and excited about making these time-tested therapies available in the Sheboygan area.

After looking through the materials in this folder, if you have any other questions, I would be happy to answer them for you, either in person or over the phone.  Thank you for your time.

Sincerely,

Randall E. Acupuncturist

Deep Health Acupuncture Clinic

333 East Randolph Road

Suite 222

Anywhere, USA 12345

111-222-3456

deep@acupuncture.org
Dr. George Foreman

Good Hope Gastroenterology Services

222 West Randolph Rd.

Anywhere, USA 12345

Dear Dr. Foreman,

Are your patients interested in trying acupuncture? Are you in need of a reliable, well-trained acupuncturist for referrals with peace of mind for you and your patients? Association with our quality clinic gives you the ability to provide more comprehensive care to your patients. You will also be able to monitor your patient’s progress, through written reports you will receive at timely intervals throughout the treatment process.

We are a general practice clinic with a special interest in treating digestive disorders such as chronic constipation, IBS, GERD, diverticulitis, and colitis. 

Other benefits for you and your patients include:

Results-oriented treatments tailored specifically to each patient’s needs.

Convenient office hours including weekend and evening hours.

Same day treatment when necessary.

Reasonable fees and insurance billing services.

We have enclosed a prescription pad for your convenience, as well as some other information and brochures. We are happy to discuss your patients’ needs and ways we may serve both them and you more effectively. We are also happy to offer you or anyone on your staff a complimentary treatment to allow you some direct experience with our clinic and our level of service. Please feel free to contact me at any time for further information or if you have any questions.

Kind regards,

Sandra L. Deep, Dipl.Ac., Dipl. C.H.

